Vacancy Announcement Number 10-0045

Position: 11013606- Program Specialist HIV-AIDS - FSN-10, FP-5*
Open to: All interested Candidates

Opening Date: May 19, 2010 Closing Date: Jurg?, 2010

Work Hours: Full-time: 40 hours per week

Position Grade: Ordinarily Resident: FSN-10 (RUB 1,203,871+bonus RUB 29,952

p.a.-starg salary)
*AEFM/MOH/NOR: FP-5* (position grade to be confirmed by

Washington)
NOTE: ALL APPLICANTS MUST HAVE THE REQUIRED RESIDE NCY PERMITS (TEMPORARY OR
PERMANENT) TO BE ELIGIBLE FOR CONSIDERATION. NON-RE SIDENT APPLICANTS MUST
PROVIDE DOCUMENTATION WITH THEIR APPLICATION THAT D EMONSTRATES THAT THEY
HAVE THE RIGHT TO LEGALLY LIVE AND WORK IN THE RUSS  IAN FEDERATION.

The U.S. Embassy in Moscow is seeking an individaathe position of the Program Specialist
HIV-AIDS in the Environment, Science, TechnologyHgalth (ESTH) Sectian

BASIC FUNCTION OF THE POSITION
The Program, Specialist coordinates, manages, and moaittomprehensive program to implement a U.S.-
Russian initiative on HIV prevention research, includingdasience of HIV, vaccines, microbicides, and
social science and behavioral research. As time perthigsNIH HIV-AIDS Program, specialist supports
broader NIH and health — and science -related activitieRussia. The position is located within
Environment, Science, Technology & Health (ESTHgt®& of the Embassy.
(A copy of the complete position description listing all duteesl responsibilities is available in the HR
Office. Contact Irina Kamenskaya, 728 5147)

QUALIFICATIONS REQUIRED
All applicants must address each selection criteriodetailed below with specific and
comprehensive information supporting each item — tis is in addition to the sending of a
CV/Resume.

1. Master degree or equivalent in an academic fielthedlth or sciences related to health
research (i.e., biochemistry, molecular biologyygiblogy, etc.) is required.

2. Level IV (fluent) English and level IV (fluent) Rsian is required. Will be tested.

3. Five years of experience in program planning, cimatibn and analysis in biomedical or
behavioral health or health-related research isired.

4. Excellent knowledge of AIDS-related research andan and international academic
research environment is required.

5. Basic computer skills; highly developed oral andtten communication skills; ability to
work independently as a member of a team, and andomation with colleagues in other
location; ability to address organizational andidtigal issues in convening international
meetings and conferences, including managing nbeltipimultaneous tasks, priorities,
and deadlines; knowledge of and sensitivity to rgamathe dynamics and relationships
of the multi-sector-organizations involved are riegpl

SELECTION PROCESS
When equally qualified, Appointment Eligible Familembers and those with U.S. Veterans
preference will be given hiring priority considecat Therefore, it is essential that all candidates
address the required qualificationsabove in the application.

ADDITIONAL SELECTION CRITERIA

1. Management will consider nepotism/conflict of interest, tdgnd visa status in determining

successful candidacy

Current in-house employees serving a probationary pereoda eligible to apply.

Must be able to obtain and hold a security clearance orpaaskground check as appropriate.

Currently employed US Citizen EFMs, who hold a FMA appointmantl currently employed NORs

hired under a Personal Services Agreement (PSA) are ineligilapply for advertised positions within

the first 90 calendar days of their employment, unleseently hired into a position with a “When

Actually Employed” (WAE) work schedule.

5. AEFMs and EFM/MOHSs on the travel orders of a Foreign iSen\Civil Service, or Military Officer
permanently assigned to post and under Chief of Missiomogtyt are not required to obtain work
permits or visas for employment within a U.S. Foreigrvige post in Russia.

6. Under the Russian law on citizenship, dual citizenshiptsecognized by the Government of Russia
(GOR) unless a bilateral agreement exists; one doesxisttbetween the GOR and the USG. (Bilateral

Pown



agreements on dual nationality do exist between Russi@aikistan) Employees and/or Appointment
Eligible Family Members (AEFMs) who may have dual citizleip should advise the Human Resources
Office before applying for any jobs at the Embassgtdhe Consulates General

TO APPLY

- To be considered for a certain position all iagted candidates should proceed as follows:

A.
B.

Indicate the position you are applying for.
Submit the following documents to HR in English. Forany positions requiring level Il (limited)
English proficiency or lower, resumes may be submittechieither English or Russian.

Application for Federal Employment (SF-171 or OE2§ or

A current resume that addressaB the required qualifications listed above in this
announcement. Applicants may submit a narratiggstent on a separate page with specific
responses to each qualification.

Candidates who claim U.S. Veterans preference pnestde a copy of their Form DD-214
with their application.

Documentation (essays, certificates, awards, copiedegrees earned) that addresses the
qualification requirements of the position as listédove.

SUBMIT APPLICATION TO

Human Resources Office
Fax: 7-095-728 5105; Email: moscowhr@state.gov
The preferred way of receiving resumesis via email.

POINT OF CONTACT

Irina Kamenskaya, Phone: 728 5000 (ext. 4693)

DEFINITIONS
1.

AEFM: A type of EFM that is eligible for direct hiemployment on either a Family Member
Appointment (FMA) or Temporary Appointment (TEMP) providéidesmeets all of the following
criteria:
--US citizen;
--Spouse or dependent who is at least age 18;
--Listed on the travel orders of a Foreign or IC®@rvice or uniformed service

member permanently assigned to or stationed)& Boreign Service post or

establishment abroad with a USG agency that i @@# authority;

--Is resident at the sponsoring employee’s or uni@raice member’s post of
assignment abroad, approved safehaven abroacroagdt safehaven abroad; and
--Does not receive a USG annuity or pension basedcareer in the US Civil,

Foreign, or uniform services.

EFM: Family Members at least age 18 listed on the trandsgrs of a Foreign of Civil Service or
uniformed service member permanently assigned to orstatim a US Foreign Service post or
establishment abroad with a USG agency that is under @@Mrity who do not meet the definition of
AEFM above.

Member of Household: A MOH is a person who: 1) Ha®agaanied, but is not/not on the travel
orders of a U.S. citizen Foreign or Civil Servicepoyee or uniform service member permanently
assigned to or stationed at a U.S. Foreign service pestairlishment abroad; 2) Has been declared by
the sponsoring employee to the Chief of Mission as paris@iidr household; and 3) Resides at post
with the sponsoring employee.

Ordinarily Resident (OR): A citizen of the host countraaritizen of another country who has shifted
the main residency focus to the host country and has the regquirkdnd/or residency permits for
employment in country.

Not-Ordinarily Resident (NOR): Typically NORs are U&iZzen EFMs and EFMs of FS, GS, and
uniformed service members who are eligible for employmeader an American USG pay plan, on the
travel orders and under Chief of Mission authority, or offegsonnel having diplomatic privileges and
immunities.

CLOSING DATE FOR THIS POSITION: June 02, 2010

The US Mission in Russia provides equal opportunity andafadrequitable treatment in employment to all
people without regard to race, color, religion, sex, natiorigin, age, disability, political affiliation, marital
status, or sexual orientation. The Department of Statestrives to achieve equal employment opportunity
in all personnel operations through continuing diversity enlaeneprograms.



The EEO complaint procedure is not available to individudis believe they have been denied equal
opportunity based upon marital status or political affdiat Individuals with such complaints should avail
themselves of the appropriate grievance procedures, resrfedigrohibited personnel practices, and/or
courts for relief.



