Vacancy Announcement Number 08-0109

Position: Consular Agent

Open to: All Interested Candidates

Opening Date: November 14, 2008 Closing Date: December 4, 2008
Work Hours: Part-time, 15-20 hr s'wk

Position Grade: FZ-45% ($16,543p.a.)

ALL ORDINARILY RESIDENT APPLICANTSMUST HAVE THE REQUIRED RESIDENCY PERMITS
(TEMPORARY OR PERMANENT) TO BE ELIGIBLE FOR CONSIDERATION. APPLICANTSMUST
PROVIDE DOCUMENTATION WITH THEIR APPLICATION THAT DEMONSTRATESTHEY HAVE THE
RIGHT TO LIVE AND WORK IN THE RUSSIAN FEDERATION.

The U.S. Consulate General in Vladivostok is segkin individual for the position of Consular Agemt
Yuzhno-Sakhalinsk

BASIC FUNCTION OF THE POSITION

This position functions as the Consular Agent irziw-Sakhalinsk with responsibility for all of Salim
Island. The position is under the direct supeoviaf the Consular Officer of the U.S. Consulate&al
Vladivostok Russia. The incumbent provides a watee of emergency and non-emergency services3o U.
citizens on Sakhalin Island.

A copy of the complete position description listalyduties and responsibilities is available ia tMoscow or Vladivostok
HR Office.

QUALIFICATIONS REQUIRED
All applicants must addr ess each selection criterion detailed below with specific and compr ehensive
information supporting each item
1. High school diploma or equivalent is required.
2. Two years relevant experience in office work andiestomer services and/or in U.S. government sefsgic
required.
3. Level IV (fluent) spoken and written English is vegd. (Will be tested)
4. Basic understanding of Sakhalin Island, includimg activities of Americans working on the island is
required.
5. Strong interpersonal skills and a client/customegrdged disposition are required.

SELECTION PROCESS
When equally qualified, U.S. Veterans will be giyeneference. Therefore, it is essential that aldedates
addresstherequired qualifications above in the application.

ADDITIONAL SELECTION CRITERIA

1. Management will consider nepotism/conflict of irst; budget and visa status in determining suaglessf
candidacy

2. Must be able to obtain and hold a Public Trust iGeation.



TO APPLY
Interested candidates for this position should sutira following documents in English, noting thesgion

applying for:

A. Application for Federal Employment (SF-171 or OR2Bar a current resume or curriculum vitae that
provides the same information as an OF-612.

B. In order to be considered, applicants must subméreative statement on a separate page with specif
responses to each of the required qualificatioriBi;}announcement.

C. Candidates who claim U.S. Veterans preference praside a copy of their Form DD-214 with their
application.

D. Documentation (essays, certificates, awards, cagidegrees earned) that addresses the qualificatio
requirements of the position as listed above.

SUBMIT APPLICATION TO: Human Resour ces Office
Fax: (7495) 728-5105 Email: Moscowhr @state.gov
Preferred way of sending resumesison-line.

DEFINITIONS

1. AEFM: Atype of EFM that is eligible for direct hire pitoyment on either a Family Member Appointment (FM& Temporary
Appointment (TEMP) provided s/he meets all of tbkofwing criteria:

--US citizen;

--Spouse or dependent who is at least age 18;

--Listed on the travel orders of a ForeigrCoril Service or uniformed service member permdlyesssigned to or stationed at a US
Foreign Service post or establishment abroad witls& agency that is under COM authority;

--Is resident at the sponsoring employee'sroform service member’s post of assignment ahrapdroved safehaven abroad, or
alternate safehaven abroad; and

--Does not receive a USG annuity or pensiasel on a career in the US Civil, Foreign or sesuic

2. EFM: Family Members at least age 18 listed on the trarders of a Foreign or Civil Service or uniformsetvice member
permanently assigned to or stationed to a US For@agvice post or establishment abroad with a U§hey that is under COM
authority who do not meet the definition of AEFMoale.

3. Member of Household: A MOH is a person who: 1) Has accompanied, babignot on the travel orders of a U.S. citizendrgm
or Civil Service employee or uniform service mempermanently assigned to or stationed at a U.ifioiservice post or
establishment abroad; 2) Has been declared bypthessering employee to the Chief of Mission as patis/her household; and 3)
Resides at post with the sponsoring employee.

4. Ordinarily Resident (OR): A citizen of the host country or a citizen of #m&r country who has shifted the main residencusao
the host country and has the required work an@&idency permits for employment in country.

5. Not-Ordinarily Resident (NOR): Typically NORs are US Citizen EFMs and EFMs of ES,, and uniformed service members
who are eligible for employment under an Americe8GJpay plan, on the travel orders and under Chibfission authority, or
other personnel having diplomatic privileges andimities.

CLOSING DATE FOR THISPOSITION: December 4, 2008

The US Mission in Russia provides equal opportuaitgt fair and equitable treatment in employmeratitpeople without
regard to race, color, religion, sex, national iorigge, disability, political affiliation, maritatatus, or sexual orientation. The
Department of State also strives to achieve equpl@/ment opportunity in all personnel operatiom®tigh continuing diversity
enhancement programs.

The EEO complaint procedure is not available taviddials who believe they have been denied equabdpnity based upon
marital status or political affiliation. Individisawith such complaints should avail themselvethefappropriate grievance procedures,
remedies for prohibited personnel practices, anciarts for relief.



